[bookmark: _heading=h.sl4tsi5yee1c]Please copy this form to fill out for your unit. When complete, email to Ericka at olapresident@olaweb.org (before Sept. 1st) or olapastpresident@olaweb.org (after Sept. 1st)
[bookmark: _heading=h.73nv25t4xw74]
[bookmark: _heading=h.wp1aj4x5pczr]UNIT/POSITION DETAILS AND EXPECTATIONS
[bookmark: _heading=h.40ia0lhnteok]We plan to use this information to make updates to our public facing information regarding unit responsibilities and workload to encourage transparency with the work we are doing and to increase awareness, interest and participation with members/potential members.
[bookmark: _heading=h.1qe3jtkn717q]
[bookmark: _heading=h.fv4l0argovil]
1. [bookmark: _heading=h.fw1xgkg375gv]Unit name & description:
[bookmark: _heading=h.b45kibkptxra]
[bookmark: _heading=h.d44g7ka9mblr]
[bookmark: _heading=h.segoe4unnjz]
[bookmark: _heading=h.aiih60nnuc1j]
2. [bookmark: _heading=h.nldhn8e3u4wj]Name of current Unit Lead(s):
[bookmark: _heading=h.jtx0ltny746h]
[bookmark: _heading=h.1dk6ur1vlh3o]
[bookmark: _heading=h.wb1vcvngxnmp]
3. [bookmark: _heading=h.25tvis13csna]Name of incoming Unit Lead(s):
[bookmark: _heading=h.yr42m7bv5sd9]
[bookmark: _heading=h.9nlpoeav4vyv]
[bookmark: _heading=h.105jj4e6bpsh]
[bookmark: _heading=h.oyaxn5gdg1t8]
4. [bookmark: _heading=h.42lp2eea2uxi]What is the selection process for volunteering for your unit? 
[bookmark: _heading=h.kb6eehyqhrj3]
[bookmark: _heading=h.24eec05qkgj8]
[bookmark: _heading=h.niswfnyqda0x]
[bookmark: _heading=h.nnvayfafdvwq]
5. [bookmark: _heading=h.eytwdesk3tno]How many volunteer positions do you have in your unit? 
[bookmark: _heading=h.agq5txnahuyw]
[bookmark: _heading=h.8kenwuobc1nu]
[bookmark: _heading=h.d9trux5sbohf]
[bookmark: _heading=h.lig8c568tnyg]
6. [bookmark: _heading=h.z3yczfmokks1]Responsibilities and time commitment (weekly/monthly/annually) of unit lead(s) and/or elected positions:
[bookmark: _heading=h.o8tfogvvrvhx]
[bookmark: _heading=h.dn4w54ohjhsv]
[bookmark: _heading=h.s9cfdfvw6lgf]
[bookmark: _heading=h.oel1uc1zzkz2]
[bookmark: _heading=h.72qmgi7yal7h]
[bookmark: _heading=h.w5p9j42guj87]
[bookmark: _heading=h.yp7r39bq0n8z]
[bookmark: _heading=h.385kdbc7x3hk]
[bookmark: _heading=h.w2u8ox7k2gu2]
[bookmark: _heading=h.bx2i06ceq89k]
[bookmark: _heading=h.ntj8el7b2xsd]
7. Responsibilities and time commitment (weekly/monthly/annually) of unit volunteers:
[bookmark: _heading=h.6644419r8v]






8. [bookmark: _heading=h.h9fxy7i9zn8s]Busy times of year for this unit:
[bookmark: _heading=h.9dc9u1qpcbov]
[bookmark: _heading=h.gqsr5xb1g8q3]
[bookmark: _heading=h.i7ouw5y1g05u]
9. [bookmark: _heading=h.ixke4ww376zw]Slow times of year for this unit:
[bookmark: _heading=h.9dc9u1qpcbov]
[bookmark: _heading=h.dbbvanoof0br]
[bookmark: _heading=h.lii3yd3dpoc9]
10. [bookmark: _heading=h.704c9d9zriga]Annual expectations of this unit (things that happen every year), and timelines:
[bookmark: _heading=h.dsygk3cr4zpc]
[bookmark: _heading=h.3vkiwqai3a8r]
[bookmark: _heading=h.277dxp6hdz4a]
[bookmark: _heading=h.z93vnuj52njp]
[bookmark: _heading=h.orp5k1k6tgph]
[bookmark: _heading=h.d5rvppdpz28b]
11. [bookmark: _heading=h.cncuh1ttulxq]Is there any other information related to your unit that would be helpful for members/potential members to know?
[bookmark: _heading=h.kpxgy1icg9vz]

[bookmark: _heading=h.f0ey171f1wkr]
[bookmark: _heading=h.37wdbh4031k1]
[bookmark: _heading=h.d4huusnry0m8]A few additional questions to help us support your unit: 
[bookmark: _heading=h.p7rltlmdzzky]
· [bookmark: _heading=h.r9fxq5yhkwlk]Are your unit's Bylaws up to date, to the best of your knowledge? Anything you have questions about?:
[bookmark: _heading=h.vxww2olstaf8]Division & Association Bylaws
[bookmark: _heading=h.xb6svd1eqret]Chapter 6 Standing Committees
[bookmark: _heading=h.x9qdxry3qkiq]Chapter 10 Round Tables
[bookmark: _heading=h.x33c1w79wcnr]
[bookmark: _heading=h.gqv3uztpl39]
[bookmark: _heading=h.fjhy7svtxgnh]
[bookmark: _heading=h.iy3xefz1v97g]
· [bookmark: _heading=h.5dgh086ktbie]Is your unit’s description on the OLA website up to date, to the best of your knowledge?
[bookmark: _heading=h.9417bdhlybu7]
[bookmark: _heading=h.xk4q8d602wme]
· [bookmark: _heading=h.wgp2c0bsowkk]Please provide link to external website/pages (if applicable):
[bookmark: _heading=h.94klgys0ephg]
[bookmark: _heading=h.7fiwt0dotw14]
[bookmark: _heading=h.oo67iud7x6sm]
· [bookmark: _heading=h.o1yg0zl9796s]Have you had a chance to review feedback regarding your unit from the OLA website audit conducted in the spring? What support does your unit need to update suggestions related to your content? (Website Audit May Presentation) 
[bookmark: _heading=h.36iqxgb642pp]
